Instructions for FOCOS database
To Add a Patient:

Click ‘Find/Add Patient’ button on main screen

Enter all information then click ‘Add Patient’
Then click ‘Select’ button

Now that the patient is selected, click ‘Add New Procedure’ 

Use the drop down tab to choose your site (HSS) and enter the initial DOS (date of surgery)

To add evaluations: 

Select the patient so there is a highlight over their demographics in MAIN

Under ‘Evaluations and Surveys’ click ‘ADD’ button (this allows you to add the type of evaluation). DOE means date of evaluation and you can choose the type of evaluation from the dropdown. Once this is done, click ‘save’ and it will automatically save and close. The evaluation that you entered should be highlighted in the Evaluations and Surveys portion. 

To fill out data, just double click on the highlighted event. Always to remember to ‘save’ when closing an evaluation screen. 
Do the same thing for Diagnosis. Click on ‘DOE’ under ‘Diagnosis’ and choose the diagnosis, indicating whether it is primary or not.

Try to fill out as many evaluations possible for each patient. There can be duplicate evaluations, as long as they were done on different dates (ie. General exam on 3/3/01 and general exam on 9/3/01)
To add surgical information:

Click on ‘Operative’ tab. Under ‘Surgeries’, click ‘ADD’. Fill in the necessary data and click ‘save’. The surgery type that was entered should be highlighted in the Surgeries portion.  
To fill out data, just double click on the highlighted surgical event. Fill out all necessary data from chart operative notes. Always to remember to ‘save’ when closing an evaluation screen. 
Notice that there are buttons at the bottom of the surgical sheet. Click on these to fill out the respective information. All fields have been designed to have an answer. If the answer is not known, click ‘unknown’. If the answer does not apply to the patient (ie: menarche status for a male), click ‘N/A’. 
When it doubt, ask. (
